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1. Tap Calendar.
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2. You will see today’s meetings and events. 
To add an event to your calendar, tap Create.
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3.  Tap the web calendar you wish to include your new event in.
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4.   Fill in details about your event and Save.
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5.    To invite your friends to an event, tap Participants. 
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6. Your new event will appear on your calendar.
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7. You can check your friends’ response to your invitation.
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